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MANAGEMENT GUIDELINES

Materials may be brought to any NVDPL location for consideration. Materials will be reviewed by a
Branch Coordinator before posting or distribution.

If materials are approved for posting, the Branch Coordinator will determine the length of time the
material is made available.

Materials will not be returned, whether posted or not.

Due to the volume of requests received, the Library is unable to track whether or not materials have
been displayed or picked up by the public.

If accepted materials are for an event, materials will be discarded after the event. Otherwise, staff shall
date stamp materials before posting, and after 1 month, items will be discarded.

Space is limited and display of community information materials is always at the discretion of the
Library. Materials left for free distribution without Library approval and which are not deemed suitable,
or for which there is no space, will be discarded.

Individuals/Organizations wishing to circulate posters/handouts should note:

e There are 3 “full service” Library locations; we can accept 3 copies of posters. Extras will be
discarded.

. Posters should not be rolled.

e  Posters, handouts, etc. which advertise the date of an event should be deposited no less than
two weeks prior to the date of the advertised event.
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